Filing for Graduation
Undergraduate Check-list

At least two quarters before your intended graduation date:
· Seek advising for your General Education and General Degree Requirements. Make an appointment by calling 925-602-6700.

· Seek major advising from your major department.  Confirm that your option, concentration or minor is recorded on your academic record.

Once you have completed the above items, and you have completed 150 units, you may file for Graduation by completing the following steps:

· Log in to MyCSUEB at http://my.csueastbay.edu with your NetID and Password.
· Click on the first drop-down menu titled “Other academic”. Select “Apply for Graduation”. You will be prompted to select the term for which you wish to graduate. Be sure to apply for graduation no later than the quarter before you plan to graduate, by the end of the add/drop (2nd week of the quarter) period.
· Print the Confirmation Page in MyCSUEB and give a copy to your major department (and minor department if applicable).  You may also turn in this page at the Academic Services Lobby at the Concord Campus. ATTENTION BUSINESS STUDENTS: You must also complete an “Undergraduate Application for Graduation” (available at the Concord Campus Academic Services Lobby, or at the CBE office at the Hayward Campus) and submit it with the confirmation page.
· Pay your non-refundable Graduation Filing Fee before the end of late registration add/drop period; otherwise your graduation application is subject to cancellation and/or your account will be charged. You may pay your fee:
· Online at MyCSUEB at http://my.csueastbay.edu;  login and select “Make a Payment”

· Hayward Hills Campus: Cashiers in Student Information Lobby, 1st Floor, Warren Hall

· Concord Campus: Academic Services Lobby (cash or check only), 925-602-6700

· Refer to the current class schedule for the deadlines to file and pay for graduation at http://www.csueastbay.edu/schedule/.
Notes:

· It is advisable that you consult with your major department and/or advisor to verify eligibility for filing for graduation.
· To enroll as a GRADUATING SENIOR, you must have earned 150 units or more, have filed for graduation, and have paid the graduation fee.
· Once you have filed for graduation, it is good for three (3) quarters after the term in which you filed. However, in order to register for courses after the term in which you filed, you must notify reg@csueastbay.edu to postpone your graduation to a future quarter. After the third term, your graduation will be cancelled, and you must file a new application.
· Consult the university catalog and your advisor often.

Other Important Information
· You must have an overall GPA of 2.0 to graduate.
· You must complete at least 180 units to graduate.
· You must fulfill the University Writing Skills Requirement.
