	C3 – Concord Campus Council 

	Minutes
	
	
	

	

	Meeting called by
	Mansoora Shah-Zaeem (President) (C3)

	Type of meeting
	Open meeting to all students

	Facilitator
	Donna Whiley, (Associate Dean, Concord campus)

	Note taker
	Mansoora Shah Zaeem

	Timekeeper
	Mansoora Shah Zaeem

	Attendees
	

	

	Agenda topics

	
	
	

	Discussion
	Mother’s Day Event May 14th, 2007 4:30pm-7:00pm

	

	

	Conclusions
	Table will be set up in the Café with some snacks and carnations, hoping to get volunteers for the 

	Commencement ceremony.

	

	Action items
	Person responsible
	Deadline

	Flyers will be copied and posted by May 10th.
	Lada


	

	Shopping for the event.
	Michelle
	

	

	
	
	

	Discussion
	Commencement

	Volunteers and Orientation for Volunteers to be made.

	Need to meet with Cecilia and Lisa to discuss details.

	Conclusions
	Mansoora will meet with Cecilia and Lisa on Monday at 4pm to discuss the details for the Marshalls.

	Also make a list for the volunteers.

	

	Action items
	Person responsible
	Deadline

	C3 Office Hours will be Every Thursday from 4:30-6:30pm.
	Mansoora
	

	
	
	

	
	
	

	
	
	

	Discussion
	C3 office will be open every thursdays if students will have any questions the office will be open once a week.

	

	

	Conclusions
	

	

	

	Action items
	Person responsible
	Deadline

	Stationary for C3
	Mansoora
	

	
	
	

	

	
	
	

	Discussion
	Since C3 did not have a stationary or cards available for the Concord Campus we need to get some.

	Name plate for the office and cards.

	

	Conclusions
	Krista had already made some prior to the meeting and shared it with everyone at the meeting and it is okay and concord campus will use the ones she already has.

	Cards to be printed.

	

	Action items
	Person responsible
	Deadline

	Items needed for the Commencement
	Mansoora
	

	
	
	

	

	
	
	

	Discussion
	We need to buy spoons, forks, plates, cups, napkins, juice and soda. 

	

	

	Conclusions
	We will pay for these items from the Quarterly monies.

	

	Action items
	Person responsible
	Deadline

	Next quarter Mansoora wants to have a poster of all the clubs in the Lobby for students to see when they enter
	Mansoora
	

	the Concord campus Lobby.
	
	

	Observers
	

	Resource persons
	

	Special notes
	


